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(A)

1.

(B)
1.

2.

3.

4.

6.

III. General Facility Stardards:

(Part 265 Subpart B)

Required Notices:

Has the RA been notified regarding
the receipt of H.W. fram a foreign
source (265.12a)?

Before transferring ownership, has
the facility notified the new owners
in writing of the regquirements of
Parts 265 and 122 (265.12b)?

General Waste Analysis:

Has the facility obtained a
detailed chemical and physical
analysis of each H.W. (265.13a.1)?

Does the analysis contain all .
information that must be known to
properly treat, store or dispose
of the BH.W. (265.13a.1)?

Does the facility have records
docurenting the required H.W.
analysis, e.g., lab reports,
published data, generator
supplied data (265.13a.2)?

Has the analysis been repeated to
ensure that it is acaurate and
up~-to-date (265.13a.3)?

Is the analysis repeated when
there is a charge in the process
(265.132.3)? '

For off-site facilities, is the
analysis repeated when the H.W.
received does not match the H.W.
designated on the manifest
(265.13a.3)?

 For off-site facilities, does the

facility inspect or analyze each
movement of H.W. to verify that
the H.W. received matches the
identity of the H.W. specified
on the manifest (265.13a.4)?

Yes

No Comments
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8.

9.

10.

a.

b.

Ce.

d.

11,

12.

d.

b.

(C)

1. Do security measures include:

a. 24-hour surveillance (265.14b.1)? /

III. General Facilitv Standards: - Continued
(Part 265 Subpart B)

Yes No Camments

Does the facility have a detailed {54{ /477,?%/%472/7 ﬁ

waste analysis plan (265.13b)?

Does the facility follow the
procedures specified in the
waste analysis plan (265.13b)?

Does the waste analysis plan
centain the following elements:

Parameters of analysis of -each-
H.W. handled (265.13b.1)?

Rationale for the selection of /
each parameter (265.13b.2)? o

Test methods used to obtain a

representative sample of H.W.
(265.13b.3)2

Frequency which eada analysis
will be repeated (265.13b.4)?

For off-site facilities, the
analysis that generators have
agreed to supply (265.13b.5)?

For off-site facilities, does the
plan specify procedures. for
inspection or analysis of each
movement of H.W. (265.13¢)?

For off-site facilities, doés the
plan contain the following elements:

Description of ptocedﬁ:es used
to identify each movement of
H.W. (265.13c.1)?

Description of the sampling method
used to obtain a representative
sample of the H.W. (265.13c.2)?

Security:




III. General Facility Standards: - Continued

(Part 265 Suppart B)

Yes No  Corments :

8. Are inspections recorded in an
inspection log (265.15d)?

SE& A7 HAN )7 F

9. Does the log include: (265.153)

a. Date and time of inspection?

\

b. Name of inspector?

c. Observations recorded?

d. Date and nature of repairs or’
other remedial actions?

10. Are inspection records kept for
at least 3 years (265.15d)?

(E) Personnel Training:

1‘. Does the facility have a personnel
training program (265.16a.1)?

2. Is it directed by a person
trained in H.W. management
procedures (265.16a.2)?

3. Does the program include training
in:  (265.16a.3)

a. Procedures for using, inspecting,
repairing and replacing emergency
and monitoring equipment?

b. Emergency procedures including
- centingency plan implementation?

4. Do new personnel receive required
training within 6 months (265.16b)?

5. Do persomnel take part in an annual
review of the initial training
(285.16¢)?




6.

a.
b.
c.

b.
(F)

1.

a.

b.

2.

a.

b.

Ce

d.

III. General Facility Standards: - Continued

(Part 265 Subpart B)

Yes

No  Coments

Do personnel training records
include: (265.16d)

Job titles?

SEE A7 RN L5

Job Descriptions?

Descriptions of training?

Records of training?

—1 1 -

Requirements For Ignitable, Reactive,
Or Inccaapatible Wastes:

Are the following precautions taken
to prevent accidental ignition or
reaction: (265.17a)

Separation and protection fram

ignition sources?

No smoking signs in hazard areas?

Is the T/S/D of ignitable, reac:ive
and incompatible waste conducted so
that it does not: (265.17b)

Generate extreme heat or pressure,
fire or explosion, or violent
reaction?

Produce uncontrolled toxic or
flammable mists, fumes, dusts
or gases?

Damage structural integrity of
H.W. contaimment devices?

(e.g., tanks, containers, liners)

Threaten human health or the
environment?

<



(A)

(B)

a.

b.

d.

IV. Preparedness and Prevention:
(Part 265 Subpart C)

Yes No = Comments

Is the facility designed, construc-

ed, i ined, and ed o
mninize the | poss?bngg;rgg tire, LR A L Mo7
losion, 1 £ H.W. to ,
ST Tl L Lo rnnten. w5
Required Equipment: NP7 b 77 7HE f/ QV/VQ
Does the facility have the following ,D UM ST 6 E /3 /54/ &0 ),
equipment where applicable:
ernal L L al ,
systens (265.32307 o SLEL NTRNEANT /3
Telephone or 2-way radios at the }
scene of cperation (265.32b)?

Portable fire extinguishers with
water, foam, inert gas, dry chemical;
spill control and decont:amnat::.on
eqm.pnent (265.32¢)2

Water at adequate volume and pressure
or foam producing equipment or autom—
atic sprinklers (265.32d)?

Testing And Maintenance Of BEquipment:

Does tne facility test and maintain

emergency equipment in cperable
condition (265.33)?

Access To Communications Or Alarm Systems:

Do perscnnel in areas where H.W. is
being handled have immediate access
to these systems (265.34)? /

A Requ:.red Aisle Space:

Is their adequate aisle space for
unobstructed movement of fire, spill
control and decontamination equip- / W37 S70L94E

ment in an emergency (265.35)?
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(F)
1.

a.

b.

Ce

IV. Preparedness and Prevention: - Contirn
(Part 265 Sutpart C)

Yes No Comnents

Arrangements With Local Authorities:

Has the facility made the following
arrangementss '

Arrangements to familiarize police £L
fire dept., and emergency response' '5 ’0 77 \/j
team with H.W. operations .
(265.37a.1)7? |

Agreements designating primary /
emergency authority (265.37a.2)?

Agreements with State emergency

. response teams, contractors and

4.

2.

equirment suppliers (265.37a.3)?

Arrangements to familiarize local
hospitals with the properties of
H.W. and the types of potential
injuries and illnesses from
exposure to H.W. (265.37a.4)?

Did the facility document in the

operating record any refusal by

State or local authorities to
enter into such arrangements
(265.37b)?

-t 1=



(A)

(B)
1.

2.

4.

5.

(C)

2.

V. Contingency Plan and Emergency Procedures:

(Part 265 Subpart D)

Yes

No Coamments

Does the facility have a
contingency plan (265.51a)?

SEE A7 7;4{/0/)/57#7” 3

Content Of Contingency Plan:

Does the plan describe actions pers-
onnel must take to comply with

§§ 265.51 & 265.56 in response to
fires, explosions, or unplanned
releases of H.W. (265.52a)?

Does the plan describe arrangements

- agreed by police, fire dept., hosp-

itals, contractors, and State and
local emergency response teams to
coordinate emergency services
pursuant to § 265.37 (265.52¢)?

Does the Plan list names, addresses,
and phone rumbers (office & hame). of
all persons qualified to act as
emergency coordinators (265.524)?

(list in order of responsibility)

Does the plan list all emergency
equipment including the location
and physical description of each
item on the list and a brief ocut-
line of its capability (265.52e)?

Does the plan include an evacuation
plan for personnel and a descripticn
of signals to begin evacuation,

- evacuation routes and alternate

routes (265.52£)?

Copies of Contingency Plan:

Is the plan maintained at the
facility (265.53a)?

Has the plan been submitted to all
local emergency organizations
(265.53b)? ‘




(D)

(E)

1e

2.

(F)

Te

V.

Contingency Plan and Emergency Procedures: - Con't.

(Part 265 Subpart D)

Amendment Of Contingency Plan:

Has the plan been reviewed and
immediately amended when required
(265.54)?

Emergency Coordinator: .
Is the coordinator familiar with all

aspects of site operation and
emergency procedures (265.55)?

Yes

No  Coments

Sl Q7o 5
l

Does the coordinator have authority

to carry ocut the contingency plan
(265.55)?

Emergency Procedures:

If an emergency situation has
ocaxrred at -this facility, has
the emergency coordinator
followed the emergency procedures
listed in § 265.56 (265.56)?

-13-



(a)
1.

VI. Manifest Svstem, Recordkeeping, and Reportir

(Part 265 Sucpart E)

Yes No Cormment.s

Use of Manifest System:

Does the facility canply with the sy
following menifest requirements: SEE K77 5’

a. Sign and date each copy of the

manifest (265.71a.1)?

b. Note any significant * discrepancies /
in the manifest (265.71a.2)?

. Give transporter one copy of the ’ ]
signed manifest (265.71a.3)?

d. within 30 days after delivery, serd

2.

(B)
1.

2.

(C)

-

a copy of the manifest to the
generator (265.71a.4)?

Are records of past shipments
retained for 3 years (265.71a.5)?

Manifest Discrepancies:

Upon discovering a significant
discrepancy, has the facility

made an attempt to reconcile

the discrepancy with the

generator or transporter (265.72b)?

For discrepancies not reconciled
within 15 days, has the facility
followed the required reporting
procedures (265.72b)2.

Operating Record:

Does the facility maintain an
operating record (265.73a)?

Significant discrepancies are:
1. For bulk waste; variations > 10% in weight
2. Por containerized waste; variations > one drum

3. Obvicus differences such as waste solvent substituted
for waste acid

-l f-



VI. Manifest System, Recordkeeping, and Reporting: - Con't
(Part 265 Subpart E)

Yes No Caoments

2. Does the operating record contain

the following information: /ﬂ v ///f /ZCfA’/Q

a. A description and the quantity of
each waste received (265.73b.1)? \

b. The method(s) and date(s) of its j
treatment, storage or disposal as \\/
required by Appendix I (265.73b.1)? :

¢c. The location of each waste within
the facility and the quantity at DrvmS ﬂé"‘l 57@4?25 AZE
each location (265.73b.2)? L~ wer o/ RE Lo
(This information must include
cross~references to specific
manifest numbers.)

d. For disposal facilities, the loca~-
tion and quantity of each waste is
recorded on a map or diagram of each
cell or disposal area (265.73b.2)?

e. Records and results of all waste an- [
alysis and trial tests (265.73b.3)? '

NOTTASAECT47)

f. Reports detailing all incidents that
required implementation of the
. contingency plan (265.73b.4)?

g. Records and results of operator
inspections (265.73b.5)?

h. Monitoring data (265.73b.6)?

]

i. All closure and post-closure
costs as applicable (265.73b.7)?

3) Availability, Retention, Disposition
Of Records:

!. Are all records including plans
available for inspection (265.74a)?

!« Have copies of records of H.W. disp~
osal locations and quantities under :
§ 265.73b.2 been submitted to the RA '
ard local land authority upon
closure of the facility (265.74c)?

~15=



(E)
1.

. 20

3.

b.

C.

d.

f.

h.

vI.

Manifest System, Recordkeeping, and Rerorting: = Con't.

(Part 265 Subpart E)

Yes

No Camments

Biennial Report:

Has the facility submitted a
biennial report to the RA by .
March 1 of each even numbered
year (265.75)?

SEE AT ckiyeny /3

Was the report submitted on EPA form
8700-13B and cover facility
activities during the previous
calendar year ( 265.75)?

Does the report include the
following inframation: (265.75)

EPA identification number, name and
address of the facility?

Calendar year covered by report?

Por off-site facilities, the EPA
identification number of each
generator?

Description and quantity of each
H.W. received and, for off-site
facilities, the EPA identification
nunber of each generator listed
with this information?

Methods of treatment, storage, or
disposal for each H.W.?

Monitoring data under § 265.94a.2.ii
and iii and b.2 ?

Most recent closure and post-ciosure
cost estimates?

Required certification?

-16-




2.

3.

5.

6.

10.

11.

a.

b.

X. Use And Management Of Containers:
(Part 265 Subpart I)

Yes No cCamments

Does the facility transfer H.W. from

containers not in goeod condition or 70 /ﬂ L5 /zé ,;‘
leaking to containers in good / o
condition (265.171)2 . / LR mle A S _

Are containers compatible with H.W. 207 ¢
stored in them (265.172)? AP ECTED)

Afe containers stored clcsed
(265.173a)? _— /

Are containers managed to prevent
rupture or leakage (265.173bJ?

-

Are containers inspected weekly for 27 Wf/ﬁg/gp

- leaks and deterioration (265.174)7

Are ignitable or reactive wastes

stored at least 50 feet froam the NOT /S PLcTesD
facility's property line (265.176)2

Are incampatible wastes stored in WS A
separate containers (265.177a)? w7 AIETED

Are H.W. not placed in unwashed cont-
ainers that previcusly held an incom-

patible waste or material (265.177b)?

Are containers holding a H.W. that is
incompatible with any waste or mater-
ials stored nearby in other contain-
ers, piles, open tanks, or surface
impoundments separated from the
incampatibles by suffecient. distance
or protected by means of a dike, berm,
wall, or other device (265.177¢)?

Are containers that are not empty
managed as a H.W. (261.7a.2)?

For a container to be considered empty
the facility must ensure that:

No more than one inch of residue
remains on bottom of container or
inner lining (261.7b.1)?

Containers that held an acutely H.W.
are tripled rinsed using a solvent
capable of removing the contents
(261.7b.3)?

-40-



1.

4.

: 5.

XI. Tanks:
(Part 265 Subpart J)

Yes No Camments

Is the treatment or storage of H.W.
in tanks conducted so that it does
not: (265.192a)

Generate extreme heat or pressure;

fire or explosion; or violent / ‘
reaction? ‘

Produce uncontrolled toxic or flamm=
able mists, fumes, dusts, or gases? .

Damage the structural integrity of /
the tank?:

Are H.W. or treatment reagents placed

in a tank so that they do not cause

the tank or its inner liner to rupt-

ure, leak, corrode, or otherwise fail /
(265.192b)?

Do uncovered tanks have at least 2 -
feet of freeboard, or dikes, or other

contaimment features (265.192¢)?

Where H.W. is centinuously fed into
a tank, is the tank equipped with a
waste feed cutoff system or by-pass
system to a stand-by tank (265.192d)?

Does the facility conduct waste anal-
ysis and tridl treatment or storage
tests, or have they obtained written
documentation on similar storage or
treatment of similar waste under
similar operating conditions before
the tank is used to: '

Chemically treat or stcre a H.W. A /I/ﬂ 7 / M/ L 674‘9&
which is substantially different
from waste previcusly treated or

stored in the tank (265.193a.1)?

Chemically treat H.W. with a substan-
tially different process than was
previcusly used (265.193a.2)?






















OIL INC., dba

OIL PROCESS CO.

5756 Alba Street ¢ Los Angeles « California 90058
(213) 585-5063

October 9, 1987

U.S. Environmental Protection Agency
215 Freemont Street
San Francisco, CA 94105

ATTENTION: Don Zuroski
Dear Mr. Zuroski:

The Qil Process Company, treatment and disposal site was inspected
by representatives, yourself & Mr. W.J. Weiss III, of the Environmental

Protection Agency, on September 22, 1987; your inspection resulted in a
request for corrective action in two areas.

The first request was that, the baker tank receiving area be diked
to provide spill containment. The second corrective action requested,
the Oil Process Company, handling procedure for drummed materials be
upgraded.

The current receiving area at the 0il Process Company, facility consists
of four temporary baker tanks; these tanks were not enclosed by a spill con-
tainment structure.

A dike system was not previously installed due to the temporary nature
of these vessels. As requested, 0il Process Company, has installed a con-
tainment structure around these vessels.

The containment structure consists of a concrete and steel dike; the
dike provides a containment volume of over thirty thousand gallons. The
largest tank within the dike holds twenty thousand gallons, photographs of
the new dike are attached to this report.

The second area which you had requested be upgraded, covered the handling
of drummed materials at 0il Process Company. To comply with this request, we
have completed three corrective actions; these actions included the processing
of all drums on site on September 30, 1987, and revising company procedures
for the handling and analysis of drummed solids.

The drummed materials on site were commingled under the supervision of
our technical staff. The commingled material was then stabilized with lime
kiln dust and shipped to Casmalia Resources; a copy of the manifest and the
analysis are attached.

The empty drums remaining after stabilizing were crushed and are scheduled
for disposal Monday October 12, 1987. I will forward to your attention, the

completed manifest after the containers have been disposed of at Casmalia
Resources.



Paye 2

Our handling procedures for receiving and processing drummed waste
have been revised. Shipments of drummed waste are now required to have
detailed analysis.

Processing and storage instructions are issued in writing before
materials are unloaded. A copy of these procedures is attached.

An 0il Process analysis procedure has been established for drummed
materials. Shipments will not be accepted by 0il Process Company, without
adequate analysis; a copy of the analysis procedure is attached.

We appreciate your assistance in reviewing our operations, if you
have any further questions, please call.

incerely Yours, g

ohn J Lidyoff
President

JJIL/imb

Enclosure: Copies



10.

11.

SOLIDS/DRUMMED MATERIAL
SHIPPING AND RECEIVING

No material is to be accepted for transportation or received at 0Oil
Process Company, without an analysis report.

Material not packaged to DOT specifications, will not be accepted or
shipped by 0il Process Company .

Materials must be accompanied by a proper Hazardous Waste Manifest.
Please note, all generator provided information must be on the manifest
in the proper locations.

Material received at 0il Process Company, will not be unloaded without
explicit written instructions from the dispatcher or his representative.

Written unloading instructions will include, explicit treatment in-
structions with a deadline completion of the proposed treatment.
(10 days normally) for completion of the proposed treatment.

Unloading instructions will include, specific holding areas with proper
consideration for compatible storage and containment requirements.

All samples required for treatment will be taken when the material is
unloaded. Written requests for required action by the lab or engineering
will be made at that time.

Drums will not be accepted which are leaking or are improperly closed.

Ten percent of all drums accepted are to be opened before the material is
accepted; written records of the inspection are to be made.

Material manifested to a landfill are not to be accepted; which inspection
shows free liquids or which the drums are not ninety percent or more full.

If material is not acceptable to Oil Process Company, call the dispatcher
or his representative.
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3. Generator's Name and Mailing Address

OIL PROCESS COMPANY
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CA 90058

16 Transporter 1 Company
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US EPA D1
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{ hereby declare that the contents of this consignment are fully and accurately described above by proper shipping
name and are classified, packed, marked, and labeled, and are in ali respects in proper condition for transport by highway according to applicable

if | am a large quantity generator, | certity that | have a pragram in place to reduce the volume and toxicity of waste generated to the degree { have

determined to be economically practicable and that | have selected the practicabie method of treatment, storage, or disposal cuirently availabie to
me which minimizes the present and future threat to human health and the environment, OR, if | am a smail quantity generator, | have made & good

taith effort to minimize my waste generation and select the best waste management method that is available to me and that | can afford.
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OIL INC., dba

OIL PROCESS CO.

5756 Alba Street » Los Angeles ¢ California 90058
(213) 585-5063

To address EFA concerns regarding the monitering of owr solid
(drummed) waste, the 0il Frocess Company Laboratory is implementing
the following program:

1.

I

A small portion of the waste will be exposed to a flame to
determime its ignitability.

Equal weights of the waste and water will be mixed to determirne
the reactivity of the waste. This mixtuwre will be shakern for ore
houre, then Cyanide and Sulfide determimations will be made on the
resultant liquid. The pH of this same liguid will be taken to
determine the corrosivity of the waste.

A sample of the waste will be acid digested and total values of
these metals will be obtained: Arsenic, Cadmium, Chromium,
Copper, Lead, Mercury, Nickel, Silver, and Zinc.

A headspace techrnique will be used to prepare the waste for a
determination of the halogernated (see attached list) arnd rnorn—
halogenated (Acetorne, HBenzene, Carbon Disulfide, Isaprapyl
Alcohol, MEK, MIBK, Toluene, and Xylernes) compounds present.

We look forward to your approval of this program and are open to any
suggestions for improvement that youw may wish to make.

Sircerely,

Jahn

J. Lidyaff

Fresident



OIL INC., dba

OIL PROCESS CO.

5756 Alba Street « Los Angeles » California 90058
(213) 585-5063
CHLORINATED SO0OLVENTS LLIST

Constituent Corcentration {(mn/kg)

Trichlorafluaoromethane

1,1-Dichloroethylene (Vinyliderne Chloride)

trans—1,2-Dichloroethylerne

1,1-Dichlorocetharne

1,1, 1~-Trichloroethane

Carborn Tetrachloride

Methylene Chloride

Trichloroethylene

Chloraform

Tetrachloroethylene

1,2-Dichloropropane

l1,2~Dichlorocethane

Z-Chlorcethyl Vinyl Ether

cis-1, 3-Dichloroproperne

Bromodichloraomethane

trans—1, 3-Dichlorapropene

1,1,8~Trichloroethane

Chlorodibromometharne

1,3-Dichlorobenzerne

l1y4-Dichloroberzene

Bromoform

1,2-Dichloracbernzene

Urkriowns

rnd = rnone detected



OIL INC., dba

OIL PROCESS CO.

5756 Alba Street « Los Angeles » California 90058
(213) 585-5063

ACCERFTANCE LLIST

0OIL FROCESS CO-DRUMMED SOLIDS 9/28/87

Constituent Concentration (mg/kg)
Arsenic {10. 0
Cadmium 1.0
Chramium (total) 8. O
Capper 8820, 0
Lead 6. O
Mercury (10,0
Nickel 158. 0
Silver 4.0
Zinc S36. 0
RAcetore 17.0
Methylene Chloride (10, Q
Isoprapyl Rlcohol . O
MEK {10, 0
1,2-Dichloroethare 19. 0
1,1,1-Trichloracetharne 23 0
Benzene (10. 0
MIEBK (10.0
Ferchloroethylene {10.0
Toluerne (19. 9
Other Organic Constituents 157.0

Respectfully Submitted,

W

Shawn A, Coleman
Laboratory Manager/
Analytical Chemist
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}UNIFORM HAZARDOUS 1. Generator's US EPA ID No Do?uﬂies‘ . anorrtnaiion_ indtr;e s;:hadc:::‘z:;ias
WASTE MANIFEST ) i0 ﬁ._x, s is no requse y Fel .

el

7. Tr-mponarzcompanyuame ’ F T - QSEPAIDW
- IS

9. Designated Facility Name and Site Address . ) 10.

4 iz F
A

US EPA ID Number
CASMALIA RESCXRCES
NIU ROAD
12. Containers
11. US DOT Description (including Proper Shipping Name, Hazard Class, and.jQ.Number) No. Type oot
s |  Hazardous waste solid N.O.S. ORM-E MA 9185 1 || 8 ¥
EJ { 1 1 1111
E b.
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A
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° It
1| ] | |
a.
‘ L EPA/Other
] | | N

K. Handiling Codes {or Wastes Liated Above
a, LT . . 4

e -
e

15. Special Hapdﬁng instructions and Additional inforration

GLOVES AND GOGGLES Bor Y\ S

GENERATOR’S CERTIFICATION: | hereby declare that the contents of this consignment are tully and accurately described above by proper shipping

name and are classified, packed, marked, end labeled, and are in all respects in proper condition tor transport by highway according {o applicable
internationai and national government regulations.

# { am a large Quantity generator, | certify that | have a program in place to reduce the volume and toxicity of waste generated to the degree | have
determined tc be economically practicable and that | have selegted the practicable method of treatment, storage, or disposal currently available to
me which minimizes the present and future threat to human heaith and the environment; OR, if i am a small quantity generator, { have made a good
taith effort to minimize my waste generation and select the best waste management method that is availabie tc me and that { can afford.

Printed/ Typed Name

17. Transporter 1 Acknowledgement of Receipt of Materials

o " dnie) Grins a5
_ 7

Printed/ Typed Name

sl

er 2 Acknowledgement of Receipt of Materials

o é% 7/Z/L ;.;;man.;, :Tg;

Printed/Yyped Name Signature Month Day Year

(I I |

19. Discrepancy indication Space

20. Facility Owner or Operator Certification of receipt of hazardous matorisis coversd by this manitest except as noted in ftem 19,
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UNITED S ]

INSTRUCTIONS

k] Use routing symbols whenever possible.
| 2. ?/Ua y mem o SENDER (Onginator of message):
Use trief, informal language.
Conserve space.
o . . Forward original and one copy.
Subject: perp Inspection at Oil Process Company
RECEIVER (Replier to message}).
Reply below the message, keep one
copy, return one copy.

. DATE OF MESSAGE ROUTING SYMBOL
To . Karen Schwinn, Chief Enforcement Section (T-2-4) 11-6-87 T-3-1

SIGNATUR] ORIGINATOR
/7
> g % P

TITLE OF ORIGINATOR

Geologist

MESSAGE

Enclosed is the report for the 9-23-87 inspection at Oil Process Campany.

~

REPLY
DATE OF REPLY ROUTING SYMBOL
Donn ZurOSkl SIGNATURE OF REPLIER
From : through }(\/&; P&
Pierre Belanger, Chief Field Inspections Section (T-3-2)
TITLE OF REPLIER

OPTIONAL FORM 27 (Rev. 7-
1. RETAINED BY ADDRESSEE GSA FPMR (41 CFR) '(::":ﬂ

NSN 7540-00-082-2447
5027-107



UNITED STATES GOVERNMENT

2- ’I/Uay memo

Subject: RCRA Inspection at 0il Process Campany

Jo . Karen Schwinn, Chief Enforcement Section (T-2-4)

INSTRUCTIONS
Use routing symbols whenever possible.

SENDER (Originator of message):
Use btrief, informal language.
Conserve space.

Forward original and one copy.

RECEIVER (Replier to message).
Reply below the message, keep one
copy. retum one copy.

DATE OF MESSAGE ROUTING SYMBOL

11-6-87 T-3-1

SIGNATURE/DF ORIGINATOR

TITLE OF ORIGINATOR

Pierre Belanger, Chief Field Inspections Section (T-3-2)

3.

RETAINED BY ORIGINATOR

5027-107

Geologist
Fw FOLD.
MESSAGE
Enclosed is the report for the $-23-87 inspection at Oil Process Company.
REPLY
DATE OF REPLY ROUTING SYMBOL
Donn Zuroski
From : SIGNATURE OF REPLIER

TITLE OF REPLIER

OPTIONAL FORM 27 (Rev. 7-81)
GSA FPMR (41 CFR) 101-11.6
NSN 7540-00-082-2447



GUIDES TO SIMPLIFIED INFORMAL CORRESPONDENCE

__The cost to create a typical Government letter rises every year, as well as the cost to file and to dispose of
it. Infermal communication, resulting from the use of Optional Form 27, 22ZWAY MEMO, can reduce these

costs substantially.

Experienced letterwriters have observed the following about Government correspondence practices:

The bulk of correspondence is conducted within the governmental family--between offices whose
day-to-day relationships could permit simple, informal written communication.

Many written communications are for immediate action, are routine in nature (such as requests for
information or services), and do not require copies for distribution.

Many written communications are less than a dozen lines in length.

PRINCIPLES INVOLVED

1. When agencies issue instructions encouraging
the use of memoranda and informal correspondence
within the agency, there is a noticeable drop in the
communications effort and in the time required to
respond to a request, as well as a reduction of
useless copies in file. Examining the two types of
correspondence shows that formal correspondence
has certain drawbacks:

a. Formal correspondence is usually more wordy
because of salutations, introductory paragraphs,
complimentary closings, etc. It becomes a difficult
writing chore because of continual polishing and
editing.

b. Formal correspondence typically calls for more
reviews, resulting in many rewrites and retypes,
and for excessive time-in-shop.

¢. Formal correspondence goes through stricter
clearance channels, and frequently makes commu-
nication between ‘‘opposite numbers” very difficult.

2. In many cases, the best reply is an informal
endorsement on an incoming letter. Optional Form
27, 22-WAY MEMO, takes advantage of this princi-

ple.

PRACTICAL PURPOSES SERVED BY 2-WAY MEMO

1. The message and the reply are placed on the
same page in brief, informa!l language. This simpli-
fies writing, handling, storing, and disposing of
short communications.

2. The message may be prepared by typewriter or by
hand; the reply may be by typewriter, by hand, or
by rubber stamp.

3. It is possible to achieve a greater delegation of
signing authority with the 22-WAY MEMO because
of its informal nature.

4. The 22ZWAY MEMO may be designated for special
handling. It may be marked URGENT if exception-
al speed is required. It may be stamped for special
ailing services. It may be used for classified mate-
al if it is marked with the proper security classifi-
cation.

5. The “TQ” line and the “FROM" line are so placed
that the 2-WAY MEMO may be sent in a window
envelope and returned in a window envelope, if
desired.

6. The 22WAY MEMO is particularly well suited for
communication between “opposite numbers’ within
one agency or in different agencies.

The above guides have been prepared by the Office of Records and Information Management. National Archives and Records Service,

General Services Admimistration.



UNITED STATES ENVIRONMENTAL PROTECTION AGENCY

In Reply to T-3-2
Refer to: R(87YLC238

John J. Lidyofi
Fresident,

0il Process Company
5756 Alba Strect

Los Angeles, CA SC0Sg

Dear Mr. Lidyoft:

Cn September 23, 1987, a hazarcdous waste investigation
was conducted at the €il Process Company. During the course
of this investigatior, information was gathercd in accordance
with Section 2007 of the Resource Conservation ané Recovery
Act of 1876, A copy of cur report is enclosed for your
information.

EPA routincly provides copiees of investication veports
to State agencies. ESuch releases will bs naduled according
to the kasic rules goverring business cenfidentiality cleims
contained in the Cecde c¢f Federal Regulations (40 CFE Part 2).
Any claim of confidentiality should be made within fifteen
(15) working days from the receipt of thie letter. EPA will
construe a failure to furnish timely comments as a waiver of
the confidentiality clsim.

1)

It you have qguestions related directlv to technicel aspects
of thisz report, please contact LDonn Zuroski at (415) ©74-8561.
Questions related to compliance with your Interim Status Document
(ISD) shoulé be directed to the Los Angeles ofifice.of the State
Pepartment of Health Services at (213) 620-23g80,

Sincerely,
ORIGINAL SIGNED AY
KEN VYeLseY

Fo
Pierre Belanger ”A797

Chief, Field Inspecticns Section

Cnclosure

O

Paul Rlais, DOHS-HQ (w/encl.)

“*char'4 Foss, OCHS-HQ (w/o encl.)

Angelo Bellomo, DOES-Los Angeles (w/encl.)
bc: Karen Schwinn (T-2)

Michele Dermer (T-4-2)

Donn Zuroski {(T-3-2) CONCURRENCES

Y [ —

SURNAME D Z-

o //Aé.ff .......................................................................................... i ...... BURRURUURON R I




